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Sr. No. | Name of Post ' No. of Post Monthly Salary of
Staff (Rs.)
i Case Worker (Female only) 1 12000/-
(GENERAL)
2 IT Staff (Female/Male) 1 15000/-
(GENERAL)
3. Multipurpose Helper(Female Only) |1 10,000/-
(GENERAL)
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Qualifications and experience for the posts of Sakhi-One Stop Centre,Roopnagar
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Name of the | Desirable qualification and | Essential qualification and | Remarks

Sr | Post experience (Existing) experience (Revised)

no. (Given by Gol) (fixed by SSMC)

1 Case Law degree/ Master in Social | Degree  in Law/Master | candidate
Worker(Gen.) work. Social Work, Women's | of resident
(Female only) Studies Gender studies, | of Punjab

At Least 3 years experience of | Sociology, Psychology and | would be
working on violence against | Human Rights from | considered
women issues in Govt. or non | recognized University. with  the
Govt. project/programme At least 2  years | preference
experience of working on | to resident
violence against women | of local
issues in the field of Gender | community
Studies, Women's Rights as
an Administrator, regular
research on women issues
and working with women
help lines etc.

2. |IT Staff (1) | Candidate who is a graduate with Candidate who is a graduate
(Gen.) a diploma in computers/ IT etc | with  a diploma  in
(Female/Male) | with a minimum of 3 years of | computers/ IT etc with a

experience in data management, minimum of 3 years of
process documentation and web experience in data
based reporting formats, video | management, process |
conferencing in either at the level | documentation and web
of state/ district/ Non- | based reporting formats,
Governmental/ i 7 based | video conferencing in either
organization. at the level of state/ district/
Non-Governmental/ IT
based organization.

3. | Multipurpose Candidate who is Matriculate | Candidate who is
Helper(1) (Gen.) | (10") with at least 3 years of Matriculate(10™)  with at
(Female only) experience of working as a | least 3 years of experience

helper, peon etc. of working as a helper, peon
etc.
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General Instructions for the recruitment of staff for One Stop Center, Roopnagar.

1. Prescribed educational qualifications are minimum and mere possession of the same does not entitle
the candidate to call for counselling. Where number of application received in response to this
advertisement is large, selection committee may restrict number of candidate for counselling to a

reasonable limit on the basis of qualification and experience.

2. Candidates applying for the posts must ensure that they fulfil all the eligibility conditions on the date
of publication of this advertisement. If on verification at any time before or after the counselling or
appointment, it is found that they do not fulfil any of the eligible condition or it is found that the
information furnished is false or incorrect, their candidature will be cancelled. The experience will be

considered only after possessing/obtaining the minimum essential qualification.

3. Documents to be attached with the application form include:
i. One latest stamp size photograph dully self attested should be pasted on the application form:

ii. Attested photo copies of essential qualification (Metric or equivalent exam. Graduation detail

marks cards and its degree. Detail marks cards of Post Graduations along with degrees, any

Additional qualification) and experience (year wise).All documents must be duly self attested

by applicant.
4. An application form will be summarily rejected if

i. The application form is unsigned or incomplete in any aspect.
ii. Application is received in the office after due closing date, department will not be responsible for
Any postal delay.
ii. A candidate does not possess the requisite academic qualification and experience.
iv. The applicants do not attach the qualification or degree certificate and experience certificate with
the application.
v. The candidate has not passed Punjabi subject in matriculation.
5. Staff may be recruited on observation for first 3 months to assess the suitability of candidates and
confirmation letters for remaining term could be given to the candidates after satisfactory report.
6. In case the application are not received as per the desirable qualification and experience criteria then
only the candidate with essential qualification and experience will be considered for the posts.
7. The Def)uty Commissioner Roopnagar cum Chairman One Stop Management Committee reserves the
right to cancel the advertisement and the recruitment process without giving any reason or notice.

8. Candidates applying for more than one post need to apply separately for each post.

Distn&“‘jfl:'“"b‘‘/r,mig-vm'rmfl"fi Officer,

Roopnagar

Note:- Elisible Candidate may send their application only through registered post/speed post or by
hand (ordina ost will not be aceepted) addressed to the Office of District I officer
Roopnagar.{ Social Security and women and child development) House no-4400/7, Sukhram Colon
Haweli Kalan, Roopnagar.




APPLICATION PROFORMA
Name of the Post applied fOr ...

Name of the Candidate (In Capital) ...
Date of BIRH cocioss s ma: TR
Gender (Male/FemMAI) ..o
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Father's/HUSDANA'S NBIME.........oiiiiieiire et iicciiie s et s a s s e
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_ Postal address With ONTACt NO.........cccoiiimriii e s
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8. Educational Qualification (Academic/Technical)

Sr. Exam - Board/University Year of | Maximum | Marks Percentage

No. | passed/Degree passing | marks Obtained

== Detail Marks cards and degrees must be mandatorily attached.

9. Professional Experience:-

Name of Post Part time / Contract Exact dates to Total period (in Nature
Institution/ | held basis / Adhoc / be given years) of
NGOI/Offic Regular / Permanent (Indicate day, Duties

e month and year)

From To Year | Month | Day

L s

** Experience certificates must be mandatorily attached.

10. Details of Enclosure:

1 o S RIac: . TR N———————— ]Sl Rt | S Kl D=
UG | b i S SO LY TS AR Y. reres
VATl O . Y O ix

Declaration: | hereby declare that all the statements made in the application from are true
and complete to the best of ant knowledge and belief. | understand that action
can be taken against me by the One Stop Center management Committee,
Roopnagar if | am declared by them to be guilty of any type of misconduct
mentioned herein.



Signature of the candidate
For Office use Only

Date of Application receipt............ccceeeen
B/ (g < RN R ———
Document checked by

Eligible/Ineligible

Percentage of marks

I

Experience marks

Note : Candidates applying for more than one post need to apply
separately for each post.



