
Subject:

No. A- 120 I 3/2 I/Deputation/He/20_UIDAI
Ministry of Blectronic:s & Information 'I'echnology
Unique Idcntification Authority of India (UIDAI)

HR Division
Bangla Sahib Road, Behind Kali Mandir

Golc Market, New Delhi_ ll000l
Datel: 25\ebruary,202l

CIRCUI,AR

Inviting application for various posts on deputation (tr'oreign Service term basis) inunique Identification Authority of India (UIDAI) Headquartirs at New Delhi.
The Unique Identification Authority of.India (UIDAI) is an autonomous statutory Authority set upunder the Aadhaar (Targeted Delivery of Financial and other dubsidies, Benefits and liervlces) Act, 2016 forAadhaar enrolment, authentication and other functions specified in Section 23 andothe,r Sections of the Act.

2' UIDAI s for filling up the following posts on dcputation basis on Foreign Serviceterms, in its He at Bangla sanib Road, seilina Kali Mandir, Gole Market, New Delhi -l10001from am eligible officers as per the following requirements :_

Eligibility/qualifi cation criteria

Dy. Director
(Level- 1 I )

Officers ntl public Sector Undertaking/
Autonom regular prost in correspondin*g
grades wi
Desirable:
i) Experience of work in Administration/ Legau Establishmenv
Human Resource/ Finance/ Accounts/ Bu,JgJting r yignancir
Procurement/ Planning and policy / project lmpl-ementatii, anJ
monitoring/ E-Govemance etc.
ii) Basic skills for working in a computerized office environment.

Section
Officer
(Level-8)

Officcrs frorn thc Ccntral Govcrnment holding analogous posts on
rcgular basis in the parent cadrc/dcpartment; OR
With thrce yoars of rcgular servicc in thc pay Matrix Level 7; OR
With five years of rcgular scrvicc in thc pay Matrix Level 6;
OR
Olficcrs from Statc Govcrnment/ public Sector Undcrtakingi
Autonomous Organization holding regular p,)st in 

"o...rporJir'ggradcs with rcquisite cxpericncc.
Desirable:

Administrati ont l.cgall Establishment/
Accounts/ Budgcting / Vigilancc/

Policy / Project implcmentation and

ii) Basic skills lor working in a computcrized crfficc cnvironmcnr, c-
Off,rce etc

Assistant
Section
Officer
(Level-6)

atrix Level 3;

Officers from the Central Government holding; analogous posts on
leqular basis in the parent cadre/ department; OR.
With three years of regular service in the pay Mertrix Level 5;OR
With fivc ycars of regular scrvicc in thc pay Matrix Level 4; OR



OR
officers fi-om Statc GovcrnmLent/ Public Scctor lJndcrtaking/

Autonomous organization holding regular post in corresponding

grades with rcquisite cxpericncc.

Desirable:
i) Expcriencc of work in Administration/ Legall Establishmcnt/

IIuman Ilcsourcei Finance/ Accounts/ Br.rdgeting / Vigilancc/

Procurcment/ Planning and Policy / Projer::t implementation and

monitoring/ Il-Govcrnancc ctc.
(ii) Rasic skills for working in a computerized office cqlq94rn94-

4 Dy.
Director(Tech
nology)
Pay Matrix
(Level- I I )

l(One) Essential :

Officers from the Central Government holding analogous posts on

regular basis in the parent cadre/department; OR
With thrce years of regular service in the Pay -Matrix lcvel 10 OR
With five years of regular scrvice in the Pay Nlatrix level 9OR
With six years of regular servicc in the Pay Matrix level 8

OR
Officcrs from StateUI Government/Public Sector

Undertaking/Autonomous Organization ho),ding rcgular post in

corresponding grades with rcquisitc experience.

ii) Four year degree in Enginccring or Tr:chnology in Computer

Science, Information -fcchnology or Electrortics or Mastcr's Dcgrec

in Computer Applications from an Institutc recognizcd by Govt'

agenclcs.
Desirable :

i) Handling ICl'/E-governance Projects in Cr:ntral Govcrnmcnt/State

Govt./PSU/Autonomous body etc.

I{andling IT/TelecomA\letworking/Data Centre operations relatcd

works.
ii) Dcaling I I procurcments/IT invcntory matlagement relatcd work'
iii) Dcaling with planning, execution, O&M nature of works in
f'cchnical projects in the field of IT, Software, Telecom etc.

iv) Handling the work of software devolopment, DATABASE
administration, Network/Network Security Administration, Linux
administration ctc.

5 Assistant
Director
(Technology)
Pay Matrix
(Level - l0)

1(Onc) Essential :

Officers from the Central Govcrnmcnt hold.ing analogous posts on

regular basis in the parent cadre/ dcpartment; OR
With thrcc years of regular servicc in thc Pay Matrix Level 9;OR
With four ycars of regular service in the Pay IVlatrix Level 8;OR
With six ycars of rcgular servicc in thc Pay IVIatrix Lcvel 7;

OR
Officcrs from Statc/UT Govcrnmcnt/ Public Scctor Undeaaking/

Autonomous Organization holding rcgular post in corrcsponding

gradcs with rcquisitc cxpcricncc.
ii) Four ycar degrec in cnginccring or lcchnology in computcr

scicnces, information tcchnology or elcctronics or Masters degree in

computcr applications from an institution rec;ognized by Governmcnt

agencies.
Desirable :

Ilxpcricncc of work in ICl' projccts/ e-Govcrnance/ nctworking/
'lelecom/ Data Ccntrc Opcrations/ IT pro,;urcment and inventory
managemcnt/ Soltware devclopment/ Database administration/
Inlormation Sccurity.

6 Technical
Officer
Pay Matrix
(Level - 8)

)4(Four) Essential :

Officers from the Central Government frolding analogous posts on

regular basis in the parent cadre/ departmfnt. OR
With three years of regular service in the Pay Matrix Level 7.OR



With five years

OR
Officers from
Autonomous O
grades with requ
ii) Four year
sciences, inform
computer applic
agencies.

Desirable :

Experience of'
l'elecom/ Data
procurement an
Database admini

7 Sr. Account
Officer
(Level- l0)

0l (Onc) Essential :

Officers from th
regular basis in tl
With two years o
With five years o

OR
Officers from
Autonomous Or
grades with requi
(ii) Professiona
AccountanVMBl
Having passed S

Cadre of Central/
Having successfr
by ISTM;
Dcsirable :

Basic skills for w
8 Assistant

Account
Officer
(Levcl-08)

1(One) Essential:
i) Officcrs from
regular basis in t
With three years

With five years (

OR
Officcrs from
Autonomous Or
gradcs with requ
ii) Professiona.
AccountanVMBr
Having passed I

Cadre of Central,
Having successfi
by ISTM; OR
Having at least
work.
Desirable:
(i) Basic skills fc

9 Accountant
(Lcvel-05)

1(Onc) Essential:
i) Officers from r

regular basis in tl
With three years

With five ycars o
OR
Officers from
Autonomous Or nization holdi

ears of regular service in the Pay IVtatrix Level 6.

rom State Government/ Public Sector Undertaking/
rs Organization holding regular post in corresponding
requisite experience.
year degree in Engineering or terchnology in computer
formation technology or electroni<:s or Masters degree in
:plications from an institution reco,gnized by Govemment

work in ICT projects/ e-Governance/ networking/
l Centre Operations and irrfra Management/ IT
nd inventory management/ Sioftware development/

istr"tio,V trf""n"tio !y.

the Central Govcrnment holdi.ng analogous
the parent cadrc/ department OR
of regular scrvice in the Pay Matrix Level g.

of rcgular scrvice in the Pay Matrix Level 8.

posts c,n

OR

from State Govemment/ Public Sector Undertaking/
nous Organization holding regular .post in corresponding
vith requisite experience.
cfessional qualifications of Chartured Accountant/Cost
lanVMBA (Finance) OR
passed SAS/equivalent examination of organized Accounts
f Central/State Government OR
successfully completed Cash & Accounts Training organized

'_yo_4rngj! a selqpujqrized offi ,:e env ironment.

r the Central Government holding analogous posts on
the parent cadre/ department, C)R

ree years of regular service in the Pay N4atrix Level T, OR
/e years of regular service in the Pay Matrix Level 6.

i from State Government/ Public Sector Undertaking/
mous Organtzation holding regular post in corresponding
vith requisite experience.
rfessional qualifications of Chartored Accountant/Cost
tanVMBA (Finance), OR
passed SAS/equivalent examination of organised Accounts
f Central/State Government, OR
successfully completed Cash & Accounts Training organised

five years' expericnce in harLdling accounts related

br working in a computerized c,ffice environment.

r the Central Govemment hold:ing analogous posts on
the parent cadre/ department, C)R
s of regular service in the Pay l\,latrix Level 4, OR
of regular service in the Pay Matrix Level 3.

State Government/ Public Sector Undertaking/



gradcs with rcquisitc cxpcricncc.
ii) Graduate in Commerce.
Desirable:
(i) Basic skills for working in a computcrizcd office enl'ironmenl

10 Senior
Principal
Private
Secretary /
Principal
Private
Secretary
(Level l2ll l)

1(One) Essentia[ :

Senior Principal Private Secretary :

(i) Officcrs from thc Ccntral Gol'crnment holding analogous posts on

regular basis in the parcnt cadre/ dcpartment; l.)R

With three ycars of r:egular servic,c in the Pay lVlatrix Lc,vel 1 1 OR
With six years of rcgular service in the Pay Mi,ttrix Levcl 10

OR
Officcrs from Statc Governntcnt/ Public Scctor Undertaking/
Autonomous Organization holdling regular post in corrcsponding
gradcs with rcquisitc cxpcricncc.
b) Principal Private Secretary :

(i) Officers from thc Central Go'vcrnmcnt holding analogous posts on

regular basis in the llarcnt cadre/ dcpartment OR
With thrce years of rcgular scrvicc in thc Pay .Matrix t,cvcl 10.OR

With five ycars of regular service in the Pay N{atrix Lcvel9. OR
With scvcn ycars of rcgular scrvicc in thc Pay Matrix Levcl 8.

OR
Officcrs from Statc Govcrnnncnt/ Public Sector Undertaking/
Autonomous Organization holcling rcgular post in corresponding
grades with rcquisite expcrience.
Desirable Scnior Principal Private Sccretary / Principal Private

Secretary:
i) Expericnce of officc managemcnt/ secrctarial assistance.

(ii) Basic skills frrr working irr a computcr:ized office environment

and e-officc.
1l Privatc

Secretary
Pay Matrix
(Level - 8)

)3( Ihrcc) Esscntial:
(i) Officcrs from the Ccntral Go,,zcntmcnt holding analogous posts on

rcgular basis in thc parent cadrc/,Ccpartment, OR
With three ycars of regular scrvir:e in the Pay Matrix Level 7, OR
With fivc ycars of regular scrvico in the Pay l\,latrix Levcl 6.

OR
Officcrs from State Govcrnrnent/ Public Scctor Undcrtaking/
Autonomous Organization holding rcgular post in, corrcsponding
gradcs with rcquisitc cxpcricncc.
Desirable:
(i) Experience of office managernent/ secretarial assistance.
(ii) Experience in stcnography work.
(iii) Ilasic skills for working in a computerizcd office environment.

t2 Steno
(Level-06)

03(Three) Essential :

(i) Officers from the Central Govcrnment holding analogous posts on

regular basis in the parcnt cadre/ department OR
With thrce years of rcgular service in the Pay Matrix Level 5. OR
With five ycars of rcgular servicc in the Pay I\,{atrix Level 4 OR
With seven years o1-regular scrvice in thc Pay Matrix l,evel 3

OR
Officers from Statc GovernrnenU Public Sector Undcrtaking/
Autonomous Organization holding regular post in corrcsponding
gradcs with rcquisitc cxperiencc.
Desirable :

_Bq,_._@!l&f wqltsfn_Lr!_e_qggpttglzg4oflltccenvironment.
13 Junior

Translation
Officer
( Pay Matrix

1(One) Esscntial:
(i) Olficcrs from thc Ccntral (iovcrnment holding analogous posts on
rcgular basis in the Parent cadrc/departmcnt; l:)R

With threc years of rcgular servicc in the Pay Matrix Lcvcl 5



oR
officers from Statc Governmcnt/Public Sector Undcrtaking/

Autonomous organization holding regular post in corresponding

grades with requisite expericncc.

iii) O.gr.. from recognizcd University or equivalent in Hindi/English

with Iinglish/Hindi as a subjcct, OR
Diploma/Ccrtificatc coursc in translation, OR
'fwo ycars' cxpcriencc of tcchnical translation from Hindi to English

and vice-vcrsa.
Essential:
(i) officers from the central Government holling analogous posts on

rcgular basis in the Parent cadrc/department;

OR
Officcrs from State (iovcrnmcnt/Public

Autonomous Organization holding rcgular
gradcs with rcquisitc cxpcriencc.

Desirable :

Sector Undcrtakirrg/
post in corresponding

3. Aee Limit: tbr att the posts mentioncd above, thc candidatc should be bclow 56 ycarri of age as on the closin;g

datc of thc application.

4. Period and other terms and conditions of deputation:

4.1 Thc period of deputation shall initially bc of thrce years, extcndable up to fivc years ycars solcly as

pcr thc requiremcnts of thc Authority.

4.2 Thc gencral tcrms and conditions of scrviccs at UIDAI will bc govcmcd as pcr Uniquc ldcntification

Authority oil.rdiu (Appointrncnt of Officcrs and cmployccs) Rcgulations, 2020 and Uniquc Identification

Authority of India (Calary, Allowances and othcr 'Ierms & Conditions of ficrvicc of Employecs)

Regulatitns, 2020 and guiielines of thc Central Government in this rogard. The aforcsaid regulations are

availablc on the websits of UIDAI (www'uidai.gov'in)

4.3 The terms of dcputation, including thc pay and allowanccs, shall bc governc:d by thc provisions laid

down in the Department of Pcrsonncl &'Iraining Officc Mcmorandum No. 6/8/20C9-Estt.(Pay II) dated 17

Junc 2010 and othcr ordcrsiguidclincs issucd in this rcgard From timc to timc'

4.4 In tcrms of para 8.5 of Departmcnt of Personnel & 'l'raining Officc Mcmorandum No' 6/8/2009-

Estt.(pay II) datcd 1i June 2010, application of Ccntral Govcrnmcnt Employec, wkro has not completed 09

years seivicc on last date ofsubmission ofapplication shall not be considcrcd'

4.5 Accommodation and medical facility will bc govcrned as per Rcgulation 14 and 15 of Chaptcr IV of

Unique Identification Authority of India (Salary, Allowanccs and othcr l.crms & (londitions of Scrvicc of

Employees) Regulations, 2020.

5. Eligiblc and willing candidatc may apply through propcr channcl in prcscrib'cd format' Anncxurr; I.
'fhc cadre authoritics/I{ead of Dcpartmcnts arc rcquestgd to forward applications of cligiblc and willing

candidates whose services can be ipared on deputation immediatcly on thcir scleclion. Thc applications of

only such officcrs would bc considercd that arc routcd through propcr channel ernd are accompanied by

following documents:

i. Application in prescribcd proforma - Annexure I
ii. Cadre Clearancc Certificatc from thc Controlling Authority
iii. Statement giving dctail of Major/Minor penalties, imposcd upon thc Officcr, if any, during the .last

ten (10) ycars Anncxure Il
iv. Vigilancc Clearance/Intcgrity Ccrtit-rcate (Annexure II)
v. photocopics of thc ACRJAFA.Rs for thc last fivc (5) ycars duly attcsted orr each pagc by an officer

not bclow the levcl of Undcr Sccrctary or cquivalent (Annexure II)

6. While forwarding the application it may also bc vcrified and ccrtified by thc cadrc controlling

authority that the particulars furnishcd by thc applicant arc correct (Annexure II)

Lcvel - 6)

Hindi Typist

(Pay Matrix
Lcvel - 2)

'Includes anticipated vacancies and may vary at the time of selection.

t4 )1(Onc)



i. The applications of suitable and eligible officers complctc in all rcspect, in the prescribed

(Annexure-I),-rlong with documents listed in para 5 and 6 above may_ b:_|.yrt*d toite 
fssis_t3

;;;.*;;it"."i^?nial, unique Identification Authority or I tdia (droa.D, 4'h Floor, Bangla

Road, Behind Kali Mandir, Gole Market, New Delhi-l10001. The last date for receipt of

complete in all respect is 26.04.2021. Candidatcs who apply for thc post will not tre allowcd

their candidature subsequentlY.

8. Applications reccived after thc last date or without neccssary documcnl.s or otherwise

incomplete shall not be entertained.

g. UIDAI reservcs the right not to fill up all or any of thc vacancies or to withclraw the circular at

time without assigning any reasons.

(Piyush Chand
Assistanl Director General

To,

i.

ll.

iii.

Dircctor (CS Division), Dcpartmcnt of Pcrsonncl & I'raining, Lok Nayak Bhawan, Ncw Delhi - w
a request to post the samc on DoP&T wcbsite.

All Ministries/Departments of the Ciovt of India with a request to give wide llublicity to the

in their Attached and Subordinate offices. Autonomous/Statutory Bodies and PSEs.

All the State Govemments, Administration of Union Territories with a rcquesit to give wide publi

to the vacancy in their various Dcpartments/Offices.

Website of UIDAI.

Media Division, UIDAI HQ for publicizing the vacancy in at least two national dailies.

to wr

?. r" nvrLrl

Tel23418

\a
z,l.o) t

,)

1V.



Annexure-I

APPLICATION F'OR DEPUTATION (I'-OREIGN SERVICE TERM BASIS) IN

UIDAI, IIEADQUARTERS
(Last date for receipt of Application: 26'04'2021')

(Since this vacancy i, io U. filled up nn a.prtution basis, private candidates are not eligible)

Paste a recent
Passport sze
photograph

Education Graduation level and above
Subjects

Details of employment in, in chronological order (enclose a separate sheet, duly

authenticated if the below is insufficient
Nature of duties

Temporary

Permanent

Whether Educational and other qualihcations required for the post are rsatisf,red

If any qualification has been treated as equivalent to the one prescribeil in the rules, state

the authority for the same.

If applied for more than one post, desired experieqgg.[o1 e!1 Jggh

Post applied for
(Please mention name

Name of the Candidate

Address for
correspondence, mobile
number and e-mail id

Percentage
of marks/
CGPA

Name of UniversitY/
Institute

Examination Passed

Scale of PayOrganization/
Institution

Complete office address

along with telephone
number of the present

Nature of the present

employment (r/the

Present grade and date

from which held on
Iarlsubstantive basis

Name of the Service, if
belonging to Organised
Service of the Central
Government

be indicated.

1

2.

J. Gender ({ the
anorooriate box)

Male Female

4 Category 1r/the
appropriate box)

SC S'I
OBC Others

5. Date of Birth
(DD/MM/YYYY)

6. Date of retirement
7.

8

Year

9

Post held From To

10

11. Ad-hoc

Quasi-permanent

12.

13.

t4



Qualification/ Experience required Qualification/ Experience possessed bv the officer

)

Essential:
(i)
(ii)
(iii)

(
(
(

)esired:
i)

ii)
iii)

15. In case the present
employment is held on
deputation/ contract basis,
please state

Date of initial appointment

Period of appointment on
deputation/contract
Name of the parent
office/organization to
which you belonq

16. Training/Courses attended
t7. Details of award/ honour/

appreciation
18. Additional information, if

any, which you would like
to fumish in support of your
suitability for the post.
Enclose a separate sheet, if
the space is insufficient

Date:

Place:

(Signature of the Candidat

Mobile No. :

Office Tel.No. :

Certified that the service particulars given by the applicant have been vorified from his/her
service records and found to be correct.

Signature with seal of the Competent A



To be filled uo bv the cadre controlline authoritv

Office of

F.No Date:

L The applicant Shri/Smt./Ms . .. if selected, will be rel
immediately.

2. Certified that the particulars fumished by the officer have been chr:cked frorn
records and found correct.

J.

4.

5.

6.

7.

Date:

Place:

Certified that the applicant is eligible for the post applied as per conditions mentioned in
circular/adverti sement.

Integrity of the applicant is certified as 'Beyond Doubt'.

No Vigilance case is pending/contemplated against the Officer

It is certified that no penalty has been imposed on the applicant during the
l0 years (Alternatively, penalty statement during the last 10 years may be enclosed).

Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enc
Photocopies of ACRs/APARs have been attested on each page by an officer not below
rank of Under Secretary or equivalent.

Signature....

Name, Designation & Tele of the forwarding

avai

(Office

Annexure-II



Subject:

in all respect is 26.04.2021.
not eligible.

No. A-12013 l2t tDeputation/He/20-UlDAl
Ministry of Electronics & Information Technology
Unique Identification Authority of India (UIDAD

HR Division

Unique Identification Authority of India (UIDAI), invites application for filling up the posts of (i)
Director, (ii) Section officer, (iii) Assistant Section officei,^ (iv) Dy. Directo(Technol,ogy), (v) A
Director (Technology), (vi) Technical officer, (vii) Sr. Account brri.". (viii) Assirstant .iccounts
(ix) Accountant, (x) Senior Principal Private Secretary / Principal Private Secretary, (xi) private 

S(xii) Stcno, (xiii) Junior 'franslation officcr, and (xiv) Ilindi Typist on dcputation basis (Foreign Scrv
terms) at its Headquaners in Ncw Dclhi.

Bangla Sahib Rcad, Behind Kali
Gole Market, Ncw Delhi - l1

Date<l: ),55ebruary,

Inviting application for various posts on deputation (Foreign liervice term basis)
unique Identification Authority of India (UIDAI) Headquarters at New Dethi.

The application may be furnished in the prescribed proforma and forwardecl to Assistant
General (HR), Unique Identification Authority of India (UIDAI), 4tn Floor, Bangla Sahib
Behind Kali Mandir, Gole Market, New Delhi-l10001. 'Ihe last date for reccipt of appiications cc

Application reccivcd aftcr thc last datc or othcrwisc found incomplctc shall not bc co

Assistant Dircctor General
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